List of Materials for the One-Stop Service for Foreigners Working in China

I. Content of the List of Materials
The list covers materials for four service items: new application for Foreigner's Work Permit in China; new overseas application for Foreigner's Work Permit; extension, cancellation and change of work permit and reissuance of electronic permit; and, physical examination and visa processing for accompanying family members. The specific materials required are as follows:  
1. New Application for Foreigner's Work Permit in China
This service item is limited to the circumstances stipulated on page 12 of the "Notice on Issuing the Service Guide to the Foreigner's Work Permit in China (for Trial Implementation)" (WZF [2017] No. 36) 
Stage 1: Online Pre-approval — List of Materials to Be Submitted Through the System
(1) Application Form for Foreigner's Work Permit in China.  
(2) Work qualification certificate.  
[bookmark: _GoBack](3) Highest academic degree (or education background) certificate, relevant approval document, or professional qualification certificate。
(4) Certificate of no criminal record.
(5) Employment contract or appointment certificate (including a dispatch letter by a multinational corporation).
(6) Passport or international travel document of the applicant.  
(7) A front bareheaded photo taken within six months.
(8) Relevant supporting documents of accompanying family members.
(9) Physical Examination Commitment Letter (Attachment 1). If a physical examination report or a verification certificate has already been obtained in advance, this item is not required. (see Note 5 for details)
(10) Proof of work permit cancellation and the information page of a valid work-type residence permit. (Only required for those eligible for a job transfer.)
(11) Information page of a valid Q1 or Q2 family reunion visa and proof of kinship. (Only required for the applicant eligible for a family reunion visa.)
Note: For specific requirements for "Materials 1-8", please refer to pages 8-11 of the "Notice on Issuing the Service Guide to the Foreigner's Work Permit in China (for Trial Implementation)" (WZF [2017] No. 36). For High-end Talents (Category A), some materials may be handled under a commitment-based system.
Stage 2: List of Materials to Be Submitted on Site
(1) Copies of all materials uploaded through the system and their corresponding originals.
(2) Material List for Foreigner's Work Permit in China (Attachment 2)
(3) Registration Form for One-stop Service for Foreigners Working in China in duplicate (Attachment 3) and the Authorization Letter for the Disease Surveillance Report (Attachment 4). Those who have already obtained a physical examination report or verification certificate need not provide this item. Please submit either the original physical examination report or verification certificate along with a photocopy. (see Note 5 for details).
(4) Passport or other international travel document. (The applicant should submit photocopies of the BIO page of the passport or international travel document, the endorsement page of a valid visa, and the page with the most recent entry stamp. If the entry stamp is on a previous passport or another international travel document, the applicant should additionally submit a photocopy of the BIO page of that passport or travel document.)  
(5) Official letter of employment offered by the employer  (Attachment 5-1)
(6) Notification Letter of Foreigner's Work Permit or electronic social security card (electronic work permit information).  
(7) Foreigner accommodation registration form (issued by a hotel or the police station of the place of accommodation in this city).
(8) ID card of the designated foreign affairs specialist. (Non-first-time applicants that have completed registration procedures should be exempted from submitting the ID card.) 
(9) Proof of registration including the business license and organization code certificate. (Non-first-time applicants that have completed registration procedures should be exempted from submitting these documents.)
(10) Other application materials deemed necessary by the window.
Note: Materials 1-2 are submitted to the Science and Technology Window; Material 3, after being stamped by the Science and Technology Window, is submitted to the Physical Examination Window; Materials 4-10 are submitted to the Public Security Window.
2. Overseas Application for Foreigner's Work Permit in China
This refers to the applicant who is outside China or entered China with other visa but does not meet the requirements for domestic application for a Foreigner's Work Permit in China. 
Stage 1: Online Pre-approval—List of Materials to Be Submitted in the System
(1) Application Form for Foreigner's Work Permit in China.
(2) Work qualification certificate.
(3) Highest academic degree (or education background) certificate, relevant approval document, or professional qualification certificate.
(4) Certificate of no criminal record.
(5) Physical examination certificate (A medical certificate issued by an overseas health medical institution recognized by Chinese inspection and quarantine authorities, with the issuance date within six months, or a commitment letter with the signature of the applicant to undergo physical examination after entry).
(6) Employment contract or appointment certificate (including a dispatch letter by a multinational corporation).
(7) Passport or international travel document of the applicant.
(8) Front bareheaded photo taken within six months (uploaded directly to the Service System for Foreigners Working in China).
(9) Relevant supporting documents for accompanying family members.
(10) Commitment Letter for Online Processing of Work Permit-Related Matters for Foreigners Working in China (Attachment 7).
Note: For specific requirements for "Materials 1-9," please refer to pages 8-11 of the "Notice on Issuing the Service Guide to the Foreigner's Work Permit in China (for Trial Implementation) (WZF [2017] No. 36)." For High-end Talents (Category A), some materials may be handled under a commitment-based system.
Stage 2: List of Materials to Be Submitted on Site
(1) Copies of all materials uploaded through the system and their corresponding originals.
(2) Visa or valid residence permit of the applicant.
Note: For specific requirements for "Materials 1-2," please refer to pages 10-12 of the "Notice on Issuing the Service Guide to the Foreigner's Work Permit in China (for Trial Implementation) (WZF [2017] No. 36)."
(3) Material List for Foreigner's Work Permit in China (Attachment 2).
(4) Registration Form for One-stop Service for Foreigners Working in China in duplicate (Attachment 3) and the Authorization Letter for the Disease Surveillance Report (Attachment 4). Those who have already obtained a physical examination report or verification certificate need not provide this item. Please submit either the original physical examination report or verification certificate along with a photocopy. (see Note 5 for details).
(5) Passport or other international travel document. (The applicant should submit photocopies of the BIO page of the passport or international travel document, the endorsement page of a valid visa, and the page with the most recent entry stamp. If the entry stamp is on a previous passport or another international travel document, the applicant should additionally submit a photocopy of the BIO page of that passport or travel document.)
(6) Official letter of employment offered by the employer (Attachment 5-1).
(7) Notification Letter of Foreigner's Work Permit or electronic social security card (electronic work permit information).
(8) Foreigner accommodation registration form (issued by a hotel or the police station of the place of accommodation in this city).
(9) ID card of the designated foreign affairs specialist. (Non-first-time applicants that have completed registration procedures should be exempted from submitting the ID card.)
(10) Proof of registration including the business license and organization code certificate. (Non-first-time applicants that have completed registration procedures should be exempted from submitting these documents.)
(11) Other application materials deemed necessary by the window.
Note: Materials 1-2 are submitted to the Science and Technology Window; Material 3, after being stamped by the Science and Technology Window, is submitted to the Physical Examination Window; Materials 4-11 are submitted to the Public Security Window.
3. Extension, Cancellation and Change of Work Permit, and Reissuance of Electronic Permit
(1) Extension
Stage 1: Online Pre-approval — List of Materials to Be Submitted through the System
(1.1) Application Form for Extension of Foreigner's Work Permit in China.
(1.2) Employment contract or appointment certificate.
(1.3) Visa or valid residence permit.
Note: For specific requirements of "Materials 1-3," please refer to pages 14-15 of the "Notice on Issuing the Service Guide to the Foreigner's Work Permit in China (for Trial Implementation) (WZF [2017] No. 36). "
Stage 2: List of Materials to Be Submitted on Site
(1.1) Copies of all materials uploaded through the system and their corresponding originals.
(1.2) Application Review Form for Foreigner's Work Permit in China (Attachment 6).
(1.3) Registration Form for One-stop Service for Foreigners Working in China in duplicate (Attachment 3), and Authorization for Disease Surveillance Report (Attachment 4). If a physical examination report has already been obtained in advance, this item is not required, and copies and originals of the physical examination report or verification certificate may be submitted directly (see Note 5 for details). A physical examination is not required for those applying for a foreigner's visa/permit valid within one year, those under 18 years old, and those over 70 years old. 
(1.4) Passport or other international travel document. (The applicant should submit photocopies of the BIO page of the passport or international travel document, the endorsement page of a valid visa, and the page with the most recent entry stamp. If the entry stamp is on a previous passport or another international travel document, the applicant should additionally submit a photocopy of the BIO page of that passport or travel document.)
(1.5) Official letter of employment offered by the employer (Attachment 5-1).
(1.6) Accommodation Registration Form for Foreigners (issued by a hotel or the police station of the place of accommodation in this city).
(1.7) ID card of designated foreign affairs specialist. (Non-first-time applicants that have completed registration procedures should be exempted from submitting the ID card.)
(1.8) Proof of registration including the business license and organization code certificate. (Non-first-time applicants that have completed registration procedures should be exempted from submitting these documents.)
(1.9) Other application materials deemed necessary by the window.
Note: Materials 1-2 are submitted to the Science and Technology Window; Material 3, after being stamped by the Science and Technology Window, is submitted to the Physical Examination Window; Materials 4-9 are submitted to the Public Security Window.
(2) Cancellation
Stage 1: Online Pre-approval — List of Materials to Be Submitted in the System
(1.1) Application Form for Cancellation of Foreigner's Work Permit in China.
(1.2) Proof documents for termination of employment, contract expiration, or other reasons related to cancellation.
Note: For specific requirements of "Materials 1-2," please refer to pages 15-16 of the "Notice on Issuing the Service Guide to the Foreigner's Work Permit in China (for Trial Implementation) (WZF [2017] No. 36). "
Stage 2: List of Materials to Be Submitted on Site
(1.1) Application Review Form for Foreigner's Work Permit in China (Attachment 6).
(1.2) Copies of all materials uploaded through the system and their corresponding originals.
(1.3) Original work permit. It is required for applicants who have already been issued a work permit.
Note: Materials 1-3 are submitted to the Science and Technology Window. If the applicant also needs to apply for a stay permit, please submit the following materials to the Public Security Window.
 (1) Passport or other international travel document (The applicant should submit photocopies of the BIO page of the passport or international travel document, the endorsement page of a valid visa, and the page with the most recent entry stamp. If the entry stamp is on a previous passport or another international travel document, the applicant should additionally submit a photocopy of the BIO page of that passport or travel document.).
(2) Official letter of employment offered by the employer (Attachment 5-3).
(3) Accommodation Registration Form for Foreigners (issued by a hotel or the police station of the place of accommodation in this city).
(4) If accompanying family members also need to go through the residence permit cancellation procedures together, the following materials are also required: passports or other international travel documents for accompanying family members (submit photocopies of the passport's BIO page, the page containing the valid visa, and the page with the most recent entry stamp. If the entry stamp page is on an old passport or other international travel document, a photocopy of that passport or other travel document's basic information page must also be submitted.); official letter issued by the employer of the person being visited (Attachment 5-4); and Accommodation Registration Form for accompanying family members (issued by a hotel or the police station of the place of accommodation in this city).
(5) Other application materials deemed necessary by the window.
(3) Change
Stage 1: Online Pre-approval — List of Materials to Be Submitted in the System
(1.1) Application Form for Change of the Foreigner's Work Permit in China. 
(1.2) Proof documents for applying for changes.
Note: For specific requirements for "Materials 1-2," please refer to page 15 of the "Notice on Issuing the Service Guide to the Foreigner's Work Permit in China" (for Trial Implementation) (WZF [2017] No. 36).
Stage 2: List of Materials to Be Submitted on Site
(1.1) Application Review Form for Foreigner's Work Permit in China (Attachment 6).
(1.2) Copies of all materials uploaded through the system and their corresponding originals.
(4) Reissuance of Electronic Permit
Stage 1: Online Pre-approval — List of Materials to Be Submitted in the System
(1.1) Application Review Form for Foreigner's Work Permit in China (Attachment 6).
(1.2) Application Form for Change of Foreigner's Work Permit in China.
(1.3) Proof documents for applying for changes. Copies of both sides of the Foreigner's Work Permit in China must be provided.
(1.4) Commitment Letter for Approval Without On-site Visit (Attachment 8).
Stage 2: List of Materials to Be Submitted on Site
This service can be processed via approval without an on-site visit, and a Commitment Letter for Approval Without On-site Visit must be attached.
(1.1) Application Review Form for Foreigner's Work Permit in China (Attachment 6).
(1.2) Copies of all materials uploaded in the system and their corresponding originals.
4. Physical Examination and Visa Application for Accompanying Family Members 
Stage 1: Online Pre-approval — List of Materials to Be Submitted in the System 
(1) Information page of the accompanying family member's passport (or international travel document). 
(2) Proof of kinship (for a spouse: marriage certificate; for a child: the child's birth certificate or adoption certificate; for parents or a spouse's parents: the applicant's birth certificate, marriage certificate, or a notarized certificate). 
(3) Physical Examination Commitment Letter (for family members aged 18 or above).
(4) Electronic photo.
Stage 2: List of Materials to Be Submitted in the System
(1) The accompanying family member's passport or other international travel document (submit copies of the BIO page, the valid visa/permit page, and the page with the most recent entry stamp; if the entry stamp page is in an old passport or other international travel document, copies of the BIO page of that passport or travel document must also be submitted).
(2) The accompanying family member's information must be completed in the Registration Form for One-stop Service for Foreigners Working in China and the Authorization for Disease Surveillance Report. If a physical examination report has already been obtained in advance, this item is not required, and a copy of the physical examination report or verification certificate may be submitted directly (see the Notes for details). 
(3) Official letter issued by the employer of the person being visited (Attachment 5-2).
(4) The passport or other international travel document of the person being visited (copies of the BIO page, valid visa/permit page, and the page with the most recent entry stamp must be submitted; if the entry stamp page is in an old passport or other international travel document, copies of the BIO page of that passport or other travel document must also be submitted).
(5) For those entering with a non-S1 visa, proof of family relationship must also be submitted, specifically: marriage certificate, birth certificate, adoption certificate, other proof of kinship, relevant notarization document, etc. (For certificates issued by foreign institutions, they must be authenticated by a Chinese embassy or consulate abroad, translated into Chinese by a qualified translation company, and stamped with the translation company's official seal; marriage certificates, birth certificates, proof of kinship, and proof of name changes issued by the embassies or consulates of the relevant country in China are recognized.)
(6) Accommodation Registration Form for the Accompanying Family Members (issued by a hotel or the police station of the place of accommodation in this city).
II. Notes
1. All materials submitted through the system must be color scanning copies.
2. When submitting materials on site, all materials must be arranged in order according to the list; incomplete materials will not be accepted.
3. If the spouse, the spouse's parents, or children under 18 of a foreigner working in China need to apply for a visa or residence permit as accompanying family members, the physical examination and visa/permit application may be processed at the same time (persons under 18 or over 70 are exempt from the physical examination).
4. This list applies only to the simultaneous processing of physical examination, work permit, work-type residence permit, and accompanying family members' physical examination and visa.
5. If the foreigner working in China and accompanying family members have already completed their physical examinations in advance, the physical examination commitment letter need not be uploaded; instead, the physical examination report or verification certificate may be uploaded directly in the system (only physical examination reports issued within the past six months are accepted). After passing the online pre-approval, copies of the physical examination report must be submitted on site (in duplicate, with one copy for the Science and Technology Window and the other for the Public Security Window; the Registration Form for One-stop Service for Foreigners Working in China and the Authorization for Disease Surveillance Report need not be provided).
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附件1：
体检承诺书

本人XXX，在外国人来华工作许可一站式服务办理中，本人及随行家属先期以容缺受理体检健康证明（或健康验证证明）的方式，办理相关业务。
专此承诺会严格按照流程完成体检，在收到本人及随行家属体检健康证明（或健康验证证明）电子版后，于24小时内补充上传至外国人来华工作管理服务系统，并在现场领取证件时补充提交纸质复印件。
                              

本人签名：
                             XX年XX月XX日








附件2：
	外国人来华工作许可项目材料交接单

	项目名称
	
外国人来华工作许可审批(境外     境内     短期     )




	申请单位
	　

	材料目录
	序号
	资料内容
	收件情况

	
	1
	外国人来华工作许可申请表
	　

	
	2
	工作资历证明
	　

	
	3
	最高学位（学历）证书或相关批准文书、职业资格证明
	　

	
	4
	无犯罪记录证明
	　

	
	5
	体检证明
	　

	
	6
	聘用合同或任职证明（包括跨国公司派遣函）
	　

	
	7
	申请人护照或国际旅行证件
	

	
	8
	护照签证页和入境签章页（或有效居留许可信息页）
	

	
	9
	随行家属相关证明材料
	

	
	10
	其他材料
	

	注意事项：
	

	
本单位承诺所提交的申报材料均真实有效，如有虚假，本单位愿承担一切法律责任。

                                                       
经办人（签字）：           联系电话：           (单位盖章)




	收件人（签字）：                       联系电话：

	收件时间：                          年     月     日



附件3：
外国人来华工作许可一站式服务办理登记表
单位名称（加盖公章）：             纸质材料递交时间：
	外事专办员信息

	姓名
	
	职务
	

	电话
	
	电子邮箱
（延期无需填写）
	

	外籍人员信息

	姓名
	
	国籍
	

	护照号
	
	业务办理类型
	境外新办（入境前）  
境外新办（入境后）  
境内新办             
工作许可证延期       
工作许可证注销       
工作许可证变更       
工作许可证补办       

	随行家属姓名
	
	护照号
	

	随行家属姓名
	
	护照号
	

	一站式服务办理容缺材料上传承诺：
本人__________,承诺在新办外国人来华工作许可相关业务中，在接收到相关部门通过电子邮箱发送的体检健康证明或其他证件信息页后，会在24小时内将其上传至外国人来华工作管理服务系统。本人自愿承担因本人未及时上传容缺受理材料而造成的任何后果。
（办理工作许可证延期无需在系统上传体检健康证明）

	其他情况备注：



附件4：
疾病监测报告授权书

为了便于办理工作许可、居留许可等手续，本人姓名__________，性别__________，国籍__________，证件号（护照或国际旅行证件号）__________，特授权在疾病检测报告结果出来后，可将报告用于后续工作许可、居留许可环节手续办理工作，授权时限__________天。如本人有随行家属一同办理体检业务，一并授权（随行家属姓名__________，性别__________，国籍__________，证件号（护照或国际旅行证件号）__________）。




授权人（签名）：
随行家属（签名）：





附件5-1：



关于办理外国人工作类居留许可的函

长沙市公安局出入境管理支队：
XXX（单位名称），统一社会信用代码XXX，单位性质为XXX，主要从事XXX业务，实际经营地址为XXX。
因工作需要，拟聘用外国人XXX（性别：X，出生日期：XXXX年XX月XX日，国籍：XXX，护照号码：XXX）在我单位工作，现已取得外国人工作许可。该人在XXX部门担任XXX，聘用期限为XXXX年XX月XX日至XXXX年XX月XX日，实际工作地点为XXX，主要工作内容为XXX。
现申请为XXX办理工作类居留许可。
我单位推荐XXX（身份证件号码：XXX，联系电话：XXX）作为外事专办员，负责外国人停居留相关事项联系。


（单位公章）
YYYY年MM月DD日





附件5-2：

关于办理外国人私人事务类居留许可的函

长沙市公安局出入境管理支队：
XXX（单位名称），统一社会信用代码XXX，单位性质为XXX，主要从事XXX业务，实际经营地址为XXX。
现申请为外国人XXX（性别：X，出生日期：XXXX年XX月XX日，国籍：XXX，护照号码：XXX）办理私人事务类居留许可。该人系我单位聘用的X国人XXX（护照号码：XXX）的配偶/子/女/父/母。工作人员在我单位XXX部门担任XXX，聘用期限至XXXX年XX月XX日，实际工作地点为XXX。
我单位推荐XXX（身份证件号码：XXX，联系电话：XXX）作为外事专办员，负责外国人停居留相关事项联系。
以下内容由就业外国人签字确认：
本人承诺为家属在中国停居留期间提供必要的经济及住宿保障，督促其遵守中国法律法规，随同本人停居留事由办理相应签证证件。
就业外国人签字：

（单位公章）
YYYY年MM月DD日


附件5-3：
关于为XXX办理停留证件的申请

长沙市公安局出入境管理支队：
1.单位简介。
2.申请人XXX的基本信息（姓名、国籍、护照号码、出生日期等），于何时起至何时止在本单位担任何种工作职务，现因何原因（提前解除劳动合同等），需要注销居留证件，敬请给予办理停留证件（日期留白）。本单位特委派XXX（身份证号码XXXXXX，电话XXX）为专办员，负责停留证件申请的相关事宜。

单位名称（公章）
X年X月X日






附件5-4：
关于为XXX办理停留证件的申请

长沙市公安局出入境管理支队：
1.单位简介。
2.申请人XXX的基本信息（姓名、国籍、护照号码、出生日期等），其家属XXX（姓名、国籍、护照号码、出生日期等，注明关系）于何时起至何时止在本单位担任何种工作职务，现因何原因（提前解除劳动合同等），申请人XXX需要随同注销居留证件，敬请给予办理停留证件（日期留白）。本单位特委派XXX（身份证号码XXXXXX，电话XXX）为专办员，负责停留证件申请的相关事宜。

单位名称（公章）
X年X月X日






附件6：
	外国人来华工作许可证业务审批意见表

	单位公章：                               申请号：

	申请单位名称
	
	单位证件名称
	
	单位证件号码
	

	外籍人员姓名
	
	国籍
	
	护照号码
	

	单位  地址
	
	工作许可证编号
	

	经办人
	
	手机号码
	

	申请事项名称
	延期□ 变更□ 注销□ 补办□
	业务数
	

	申请  事由
	                                                                                                经办人签名：                 年    月    日

	
	

	
	

	受理  意见
	                                                                                                签名：                 年    月    日

	
	

	
	

	审核  意见
	                                                                                                签名：                 年    月    日

	
	

	
	

	决定  意见
	                                                                                         签名：                 年    月    日

	
	

	
	



附件7：
外国人来华工作许可有关事项网上办理承诺书

长沙市科学技术局：
本单位名称（XXX），聘用的外国人基本信息：姓（XX）、名（XX）、护照号（XXX）、性别（XX）、国籍（XX）、出生日期（XXXX）等。办理外国人来华工作许可申请业务编号（XXXXXXXXXXXXXXXX），特申请境外申请外国人来华工作许可（入境前）网上办理。
本单位承诺如实提交有关材料并反映真实情况，对申请材料实质内容的真实性负责，并保证在入境后流程时提交所有系统上传材料复印件并核验原件。如有不实，自愿接受相关行政处罚决定并承担相关法律责任。如注销工作许可通知或工作许可通知超期自动失效，也将提交所有系统上传材料复印件及外国人来华工作许可项目材料交接单。
联系人：联系人姓名（外事经办员）
联系电话：联系人办公电话及手机号码
申请人签名：


                         用人单位落款（加盖公章）
                                    年  月  日
附件8：
不见面审批承诺函

长沙市科学技术局：
我单位及申请人承诺在办理外国人来华工作证业务过程中，所提交的外国人工作许可申请材料真实、有效，并承担相应的法律责任。
我单位将做好纸质原件材料的保管工作，承诺办理许可证注销或延期业务时提交此次所有附件材料原件至窗口核验，并积极配合贵局做好工作许可的调查核实工作。

	业务编号
	

	业务类型
	换发电子证照

	申请人姓名
	

	国籍
	
	护照号码
	





	单位名称（盖章）：
                              年   月   日



